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Section 1: Excel Worksheets - The Basics

* The benefits of using Excel.
¢ Selecting a suitable function for your task.
e Simple data analysis tools.

e Basic formulae and setting your options to move forward.

Section 2: Mathematical Functions

e The uses of numerical data.
e Developing an accurate financial analysis.
e Managing a budget via Excel.
e SUM, MIN, MAX, COUNTA, AVERAGE and SUBTOTALs
e How to access data to make assumptions.
e MATCH, INDEX, INDIRECT and VLOOKUP.
e Summarise your findings using SUMIF, SUMIFS, COUNTIF and COUNTIFS.

Section 3: Text Functions

e The function of textual data.

e Data validation and conditional formatting measures.



e The major function groups - Sort, filter and autofilters.
e Utilising search functionality with LEFT, RIGHT, MID, LEN, REPLACE, CLEAN and TRIm.
e How to set up valuable filters and display the right columns.

Section 4: Charts & Dashboard Creation

e How charts can make a difference to displayed data.
e Automated dashboard data for display.

* Advanced chart features and infographics.

e Creating a cross table using slicers.

* ISBLANK and ISNUMBER functionality.

Section 5: Pivot Tables and Advanced Functions

e An appropriate use of pivot tables.

* Pivot table essentials and slicers.

¢ Using time sliders and charts.

e Adding in date functionality for future forecasting.
e OFFSET and INDIRECT.

e Utilising array functions and nested functions.

Section 6: Displaying Your Data

* How to gain buy-in on a goal-seeking basis.
e Understanding and relaying scenarios.

e Generating forecasts for the future.

e The data analysis tool kit.

e Developing a financial model with evidence.

e Attractive charts and graphs that display what your stakeholders need to see.

oo il o lail Bulgad e oS, Liall Juanyin oy gy 5410l 8, 50l sa alai] aie Holistique Training.
i g AL B lgnby gy 957 g e Y1 te Zy il 8o 0all (yshaSy g 005 nag adll ailly 5 (e-Certificate)
o Holistique Training.

wlslgis Holistique Training il slai sl pulaall o Banias (BAC) sigall pskill slatel dons g
seiuwall (CPD). sulee 35 sasise Ll LS 1SO 9001 51SO 21001 5ISO 29993.

sotuall gigall sy shill bl is oy (CPD) aladl 5lgsd le Lolaill sia gl clilolgsd JUa oo 85500 adgl



oo s ,aill Holistique Training. slaiel Zeas sylasl Gigs CPD, ik ie o1y CPD el JS oo Sanls
1lasi 50 6,08 _aadl aay 2dUaall (Sayy 855000 & gunn CPD Wl Lgonii aaly 8,50 Y.

dn I3 wYlEs

UNVEILING THE POWER OF HR
ASSESSMENT: A COMPREHENSIVE GUIDE

Sl St Byl b se b slal gal 2, 1LaM s wilgl
AT s sall o 2y 8 285 Aol olia] S el o ey 18 SLa3l e olijus o6 el ) aslayly
S 28l 550 o e il

YouTube Video

https://www.youtube.com/embed/jbpmuVSeCx8?si=-ZONVQ_SOSfw9k7I
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