Jolds Jads sy palt Al 2 gilalf il LS o luas”
"K-.‘.-ébié[g 8;'.5.5.! uAJ.LA.I-" Z.ch,.a.AJ

pst 5 idaall
ar :aall

PO5-109 : s sSIf osS

o L Jall Jals g gilall 3ilsl LSy 22 s daal gi.
o Lo sgiall mian 3810 lain g dliall 13 ooy yubitlly il 81 .
o ilall Ol wY¥laia¥! of usidl o Lpeacai a1l F Y ‘;lsa?lj L il ayaa,


https://holistiquetraining.com//ar/course/drafting-writing-legal-documentation-ar
https://holistiquetraining.com//ar/course/drafting-writing-legal-documentation-ar

o Lligtuwall da iyl sol 3l g sially ilish wls £ sed Ll
* ol 2, o0l llnall fylond dpinall olall oy ol sane ¢l

s sqoal!

JS_).HS suild QIJUJSLMW‘WIJA]A JJMIBJIJEJTLEUS 3.5.'\95.&1.0 Jﬂuéi;ﬁg?s‘)\gﬂléﬂrw’rj

o bl @k

o cpuisil@ll oy Lt ual!
o Ctolaall

o ssdall (g a0

o Ollaall (10

o il LS

o Jlae¥ Olaaf
o dyudull oyl gall il se

il dagina

fanlyay 0S5 Uball a s . JalSI Olagiwd Ty cgdll 3 5a10 SUSH Laill ol po de sie e gane 8y gall 1in auiig
LSl Sl salls o stalls dpusladl lseall Jle o sall bglul olelioally IS bl Ciline oo o sial duaily 2lisf.

ati¥ly Ul Sl s dyelaall Uil ol gaill oll & Loy cilinall Laill bl oo de sane gas o oo
at¥l oKad celld ] 1LYl - JolS JSiby Gyl (5 sinelly 2alaiall i ln s il e Sl | shay i il
a3y osaall oo eliy wlliadle e Jseandly wgidyne G lyaiuwl oo oS Liall dylaall,

saalall

e e o 3a8s kil Jlae¥) e iy g cpoiaall cailgn JS oo T3at ¥ 1o colay pubilly uil il yyiad
aall o5y el sihially cialaall laaly cislisill Jio e site wo¥lan & 3siall 8,15l 22 L ol §oll
e gite S e I a5 of oSars 2, laill wollaall 2llad lasal 5 pn 3 siall sia sl



gsis colopaailly il Jio cadall olell cuilsall (48 gl o dyigildll Gilisl 22 ls & Dale o5 I
yaill e sl oSty i Tagmiall Ll ol liall alantl cuny iisili 58 siall 5SS anatusll 2300
Gl & Gt 2oty dutaall LY areal 3l a2 gilall GlsH 0S8 of i wany a3 L e 25y

g 5iSall

Il a1 aailly el Gnpn s 31laall Gl caniali of ciny 8ia g dainly 251 & Bl 060 o cann
b p Lyl Jud alaall s shaall oyl 2o Lol SLLYT pran g sofall Litidlie piw adlasl & SLLYI iz 3
iallo jua Leland a8 dlaine o3 o 5,0S bl ¥ digisll puiny atall lS 258 .

ol babaaally (o sSIl (s sias

Section 1: Fundamentals of Legal Documentation

e The vitality of legal documentation within an organisation.

e Common types of contracts, their primary purpose, their advantages and
disadvantages.

e How legal documents protect and benefit different involved parties.

* |Identifying what features are necessary within a legal contract.

¢ Reviewing regional laws and regulations to ensure all documents are compliant.

Section 2: Creating a Legal Memorandum

e Investigating different writing formats and layouts to increase document readability.
e Accurately explain the issue and define the purpose of the memorandum.

e Establishing the legal matter, the short answer, and a statement of facts.

e Deeply analysing the matter concerning the identified law and how the matter may be
resolved.

e Providing an appropriate course of action that is suitable for all involved parties.

Section 3: Principles of Contract Drafting

e Explaining why creating drafts of legal contracts is vital.

e Utilising existing contract models as a reference and later developing a personal
contract style.

e |deal writing techniques and methods to use when drafting contracts.

¢ Adjusting methodologies depending on the specific issue and related parties.

e Providing accessible copies of contracts when necessary.

e How language evolves from contract to contract - Deeds, purchase orders, framework
agreements and letters of intent.



Section 4: Preparing the Draft

» Reflecting on the contract's purpose to guarantee a full and comprehensive
understanding of the issue.

» Creating a plan detailing the key matters, facts, and resolutions.

e Structuring the contract to convey the message best.

e |dentify what information must be included at the beginning of the contract - Title,

parties, dates, signatures, and attachments.

Section 5: Managing the Contract Until Agreement

e Communicating regularly and effectively with all parties to maintain satisfaction with
the process.

* Analysing the completed draft and searching for any major risks or loopholes.

e Examining the concept of ‘reasonableness’ and when it may be appropriate.

* Reviewing the process of negotiating various clauses - Risk bearers, bonds, limitation
of liability and penalties.
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Information

(Effective Legal Writing And Drafting: Tips & Techniques (2025

Boost your legal writing skills with tips on clarity, precision, and persuasion. Learn to craft

.standout documents and resumes for law careers

YouTube Video

https://www.youtube.com/embed/0Uz-oqoXYcw?si=63e-c-TLgbTbD4nA
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